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Community Members & Organizations Registration Guide 
 
The Litchfield School District is now taking facility requests online through our Community Use calendar and 

request system, FS Direct.  You can enroll online and enter requests for after-hours facility usage by following 

these simple steps. 

 
To register: 

 Go to the Litchfield School District website and click on the Community Facility Requests button under 
Important Resources. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 This will take you right to the login page.   

 At the top of the page, you’ll see a link to Login to Request Facility Use.  Click here first. 
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 When you click the log in link, you will be directed to the following screen: 
 

 
 

 Click on Create One to create a log in for your organization. 

 You will be required to agree with the terms and conditions: 

 
 

 Once you have agreed to the terms and conditions, you will be prompted to enter a profile: 
 

 
 

 Please be sure to fill in all the areas with either a | or * and click Save & Next. 
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 You will then be directed to set up your organization: 

 
 

 Fill in the required fields and click Save & Next. 

 You will be directed to review your information and submit your request for approval. 
 

 
When completed, click Submit Requests. 
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You will receive an email regarding the status of your request.  When the request has been approved you 
will receive notification. 
 
Thank you for registering your organization with the Litchfield School District. 


